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JOB ADVERTISEMENT
The Board of Management seeks to recruit qualified, experienced and highly talented professionals to fill the following positions on a ONE year renewable contract based on performance appraisal
1.	FINANCE MANAGER
The Finance Manager will be reporting to the Chief Executive Manager
[bookmark: _Hlk85746953]Responsibilities
· Providing professional leadership in the development and implementation of financial plans and budgets in order to ensure efficient and cost-effective provision of services;
· Designing, developing and implementing reliable systems and controls for monitoring financial processes and procedures
· Directing, overseeing and coordinating the work of other staffs to ensure accurate and timely preparation of daily, monthly, quarterly and annual financial statements.
· Executing day to day accounting activities in accordance with the organization’s accounting policies and procedures
· Hands on operation function to ensure smooth business process, liaising with financial institutions, government agencies etc.
· Locating and contacting debtors to inquire of their outstanding payments
· Delivering monthly collection target of Individual targets set by the company according to the current loan portfolio by Planning course of action to recover owed money
· Responding to all client correspondences e.g., e-mail. telephone, postal mail
Requirements:
· Ability to lead multidisciplinary teams in an environment conducive to continuous learning, creativity and innovation;
· Ability to work with targets and tight deadlines
· Excellent communication and interpersonal skills
· Good negotiation and persuasion skills
· Proficiency in computer applications;

Qualifications
To be appointed to this role, the successful candidate must be a Kenyan citizen and  should 
· Be a holder of CPA (K)
· Have at least 2 years’ experience in technical finance and/or accounting roles, with a demonstrated track record optimizing company operations
· Have a Bachelor’s degree in Accounting, Commerce, Finance, Economics or equivalent qualification will be an added advantage.
· Be aged 35 years and above

GROSS SALARY – KSH 30,000

2. ACCOUNTS CLERK
Responsibilities
· Assist customers in transacting.
· Performing due-diligence on documentation and KYC (know your customer) checks before payment of cash to customers
· Availability of float at all times
· Consistent & correct daily reconciliation
· Quality service to clients proven by minimal customer complaints
· No cash loss
· Preparing deposit slips for the daily banking of cash
Qualifications, Experience and Knowledge:
· Be a holder of CPA part I and above or its equivalent
· Experience in Agency Banking/ Mobile Money Services ideal.
· Proficiency in computer applications 
· Customer Service experience
· Good communication skills
· Ability to work with targets and tight deadlines
· Excellent communication and interpersonal skills
· Good negotiation and persuasion skills

GROSS SALARY – KSH 15,000

Any interested and eligible applicant should drop the application letter and curriculum vitae at our office at Mt Nenoy Building in Mwariki Estate on or before FRIDAY 31st October 2021 or sent via email at unitedamanisacco@gmail.com

NOTE: Only the shortlisted applicants will be contacted
	

For more information visit our website at www.unitedamanisacco.com
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